Habitat for Humanity International Nepal
Annex – 1

JOB APPLICATION FORM
Application for the Position of: …………………………………………….

1. General Information:
	Name:
	First:                             Family:                                     Middle:                                   


	Date of Birth:
	B.S.
	
	
	
	A. D.
	
	
	

	
	
	Day
	Month
	Year
	
	Day
	Month
	Year

	Citizenship No. & Issued District:

	Marital Status:
	Gender:

	Address:
	

	Contact No.: Mob.                                     Res.                                Office No.

	 Email:


2. Academic Qualifications:
	Degree
	Passed Year
	Division
	Institute & University/ Board
	Major Subject/ Specialization

	School 
	
	
	
	

	Highschool 
	
	
	
	

	Bachelor
	
	
	
	

	Master
	
	
	
	

	Others
	
	
	
	


3. Professional Experience’s: Starting from your current post, list your last four (4) employment record in reverse order. 
	Name and Address of Employer:


	Exact Position: 


	Name and title of 

Supervisor: 



	From:
	To:
	

	Key Responsibilities:
Achievements (in bullet points):



	Name and Address of Employer:

 

	Exact Position: 


	Name and title of 

Supervisor: 



	From:
	To:
	

	Key Responsibilities:
Achievements (in bullet points):


	Name and Address of Employer:



	Exact Position: 


	Name and title of 

Supervisor: 



	From:
	To:
	

	Key Responsibilities:

Achievements (in bullet points):



	Name and Address of Employer:



	Exact Position: 


	Name and title of 

Supervisor: 



	From:
	To:
	

	Key Responsibilities:
Achievements (in bullet points):




4. Why do you consider yourself suitable for the position? Just mention key words not more than 200 characters). 
	


5. How did you find the job vacancy?


Newspaper:
     Job Portals: 

Friend/Relative in HFHN 
   Other:  

6. Do you have any relative in Habitat fro Humanity Nepal? Yes/ No  
If  yes specify the name:
7. Have you previously applied for any job with Habitat for Humanity International Nepal? 


Yes: 
         
No:

If yes, when & position?

8. Have you been employed with Habitat for Humanity International Nepal before?


Yes:          
No:

If yes, when & position?
9. Please mention your expected salary (in monthly gross) for this position.

	


10. How soon would you be able to join us? Just mention the DD/MM/YY

	


11. Professional References: Please provide three professional references including at least one from a previous supervisor.

	Name
	Title


	Organization
	Professional Relation
	Email and Mobile no.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Declaration:  
I hereby confirm that all information given here is true and I am aware that my services will be liable for termination without notice, if any of the information given above is found to be incorrect/false.

Date:





Signature:
Please read the details carefully and follow the directions to answer each question clearly and completely. You are requested to send a most recent CV along with this Job Application Form to recruitment@habitatnepal.org clearly mentioning the specific position.
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